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Section A
All Questions can be answered. Each Question carries 2 marks (Ceiling: 16 Marks)
1 | What is a Spreadsheet?
2 | What do you mean by an Invoice?
3 | What is a Tornado Diagram, and how is it created in Excel?
4 | What are Macros in MS Excel?
5 | What do you mean by a cell in Excel?
6 | What is AutoSum, and how does it enhance productivity in Excel?
7 | What are ribbons and toolbars in Microsoft Excel?
8 | What is meant by Regression Analysis?
9 | What is a Pivot Table in Excel?
10 | What is a workbook and worksheet in Excel?
Section B
All Questions can be answered. Each Question carries 6 marks (Ceiling: 24 Marks)
11 | Discuss the steps involved in creating, saving, and formatting workbooks in Excel.
12 | Explain the concept of Database Manipulation in Excel with relevant examples.
13 | How can Excel be used to manage and supervise Sales Reports?
14 | Discuss the steps involved in conducting Regression Analysis in Excel and interpreting the results.
15 | Describe how Excel can be used to manage customer, vendor, and employee information.
Section C
Answer any ONE. Each Question carries 10 marks (1x10=10 Marks)
16 | How does Excel facilitate financial analysis through tools like DCF, NPV, and IRR functions?
17 Analyze the role of spreadsheets in modern business decision-making, considering both their
advantages and limitations.
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Section A
All Questions can be answered. Each Question carries 2 marks (Ceiling: 16 Marks)
1 | What is MS Excel?
2 | What are Lookup and Reference Functions in Excel?
3 | What are the MIN and MAX functions used for?
4 | How do you add a new Worksheet?
5 | What is meant by user-defined functions in Excel?
6 | What is Cell Referencing?
7 | What is AutoSum and AutoFill used for?
8 | What is a Cell in Excel?
9 | What is Sensitivity Analysis?
10 | How do you delete a row or column in Excel?
Section B
All Questions can be answered. Each Question carries 6 marks (Ceiling: 24 Marks)
11 | Explain the concept of Database Manipulation in Excel with relevant examples.
12 | What are Macros in Excel? How can they be recorded and edited?
13 | Explain how to create and use Pivot Tables to analyze large datasets in Excel.
14 | Explain the DCF, NPV, and IRR functions in Excel.
15 | Outline the basic steps for entering Formulas in Excel and discuss the importance of formula accuracy.
Section C
Answer any ONE. Each Question carries 10 marks (1x10=10 Marks)
16 | What is a Spreadsheet? Explain its uses and limitations in detail.
17 How do you insert Charts in Excel? What are the various types of Charts available, and what are their

advantages?
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